General Funeral Arrangements
(Note:  The church or funeral home handling your arrangements may have their own form for you to complete.)  This form should be discussed with the family member(s) who would handle your funeral arrangements.  The actual funeral service is covered in a separate handout.

❏ I prefer a funeral with burial or cremation to follow.

❏ I would like the funeral service to be held at (list name of funeral home, church, cemetery or other)														

❏ I prefer a Memorial Service at a time suitable to family/friends.

❏ Other unique arrangements(donated for medical purposes) _______________________________________________

❏ For visitation: I prefer
❏ open casket
❏ viewing evening before funeral service
❏ viewing prior to funeral service
❏ immediate family only
❏ no viewing/no open casket
❏ it doesn’t matter

❏ I prefer only a graveside service to be held at ____________________________

❏ I request the following additional rites: (Funeral home will make arrangements.)
❏ MILITARY Ceremony or graveside service
❏ MASONIC LODGE service or other fraternal organization:
	Name of Lodge/Location into which you were initiated: 
										
❏ OTHER Ceremony
										

I suggest the following to be pallbearers: (Names or relationship i.e. business colleagues)
1.

2.

3.

4.

5.

6.


Burial/Cremation Instructions
My preference regarding disposal of my body is:
❏ Ground burial in ________________________________________ Cemetery
❏ I have purchased a plot: (Provide location, plot certificate, or other identification)
❏ I have not purchased a plot at the time of completion of this handout.  
❏ Mausoleum at __________________________________________ 
❏ I have purchased a crypt  (Provide location, certificate, or other identification)
❏ I have not purchased a crypt at the time of completion of this handout.

❏ Cremation
I prefer that my cremated remains (ashes) be interred in a:
❏ I have purchased a: ❏ niche ❏ burial plot
❏ I have not purchased a niche or burial plot
❏ Scattered:  Where?							  
❏ Other (please explain) _____________________________________

❏ Green Burial:  Specify arrangements:  (Please check to ensure the place of interment allows for this type of burial)
																												

Headstone
❏ A marker/headstone would be my desire — with the following inscription/information:
____________________________________________________________________________
____________________________________________________________________________

❏ A headstone is already in place at the site of my interment.

Personal Preferences
Glasses to be worn: ❏ Yes ❏ No
Glasses to remain with me: ❏ Yes ❏ No
Remove before interment and return to: _____________________________________________
Note:  Funeral homes will often donate glasses to the local Lions Club or other organization that works with those who need the gift of sight and cannot afford glasses.

Jewelry to be worn: _____________________________________________________________
Jewelry to remain with me: ❏ Yes ❏ No
Remove before interment and return to ______________________________________________

Flowers		❏ Yes  ❏ No  ❏ I don’t care  ❏ I prefer donations in lieu of flowers

Clothing
❏ Prefer business dress:  		suit/tie   	dress/slacks-blazer 		business casual
❏ Casual
❏ Military dress
❏ Masonic  (Commandry uniform, tux, or specify)
	My Masonic white burial apron can be found: 						
❏ Rent something appropriate from funeral home
❏ I don’t care


Other:_____________________________________________________________________

Relatives and Friends to be Notified
To ensure the appropriate people are notified, please attach a list of friends and relatives who should be contacted as well as the appropriate contact information.  Be specific regarding where pertinent information is stored:  address book; electronic address book associated with an e-mail program; cell phone internal storage; or other source such as Facebook, Twitter or personal blog. Please remember that your surviving friends/relatives may not be aware of all your close relationships who would want to attend your viewing or funeral; or be notified of your death.



Suggested Memorial Donations (optional):
I want my family and friends to know of my appreciation of the following organizations, ministries, and/or charities:

Name & Address ________________________________________________
______________________________________________________________
______________________________________________________________


Name & Address _______________________________________________  
______________________________________________________________
______________________________________________________________



Name & Address ________________________________________________
______________________________________________________________
______________________________________________________________



Notes that might be helpful for my family concerning my final arrangements
(Pictures, awards, mementoes that could be used for a memorial display)
Obituary Information
Newspaper(s) to publish the obituary:									
														
Amount of information to be included in obituary may depend on the cost to publish and the amount budgeted for this expenditure.
Obituary to be placed on funeral home website can be done in lieu of publication.

Basic personal information; employment information; etc.:
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
Clubs, lodges, membership in various organizations, church affiliation and activities; positions held:
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
Military service:
____________________________________________________________________________
____________________________________________________________________________
Religious Affiliation:
____________________________________________________________________________
____________________________________________________________________________
Other information I would like to have included:  (Mortuary will add information on funeral service and burial)
____________________________________________________________________________
____________________________________________________________________________

Survived by: (Added by surviving relatives/spouse as appropriate)
Name 						Relationship 			City & State
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

Pre-deceased by: (Unless known, may be completed by others at time of death.)
Name						 Relationship 		Year of Death
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________

Note:  Obituaries have become less formal, especially those placed on the funeral home’s website.  Notices can also be placed on your Facebook site; Twitter account or other social media site.  Let the person(s) know where you want your passing to be announced and give them any passwords needed for posting.


Calculating  Expenses 
If you have not done any funeral planning, the following pages may be helpful in your determining final arrangement costs and making provisions to pre-pay or set aside funds.  Some funeral homes bundle costs into packages depending on services requested so not all charges may be itemized by the funeral home.  Pre planning and financing remove the burden of your survivors having to make hasty arrangements and bear the cost.

Calculating Cemetery Expenses 
Grave Space
❏Single Grave  ❏Double Grave 						
___________ ____________ Lot 					❏ Flat marker Only
___________ ____________ Care & maintenance Fund 		❏ Upright Monument
___________ ____________	Cost to open grave			❏ Shared Monument

Cremation Options
❏ In-ground Cremation Lot
❏Single Lot   ❏Double Lot 						Memorial Permitted
___________ ____________ Lot 					❏ Flat marker Only
___________ ____________ Care Fund 				❏ Upright Monument
___________ ____________Cost to open grave			❏ Shared Monument
___________ Number of Cremations permitted per lot
Permission to spread ashes not associated with a grave site:
													
Note:  Cemeteries are required to maintain records on cremation remains that might be spread.

Marker or Monument Fees
___________ Purchase New Monument / Marker
___________ Add Inscription to Existing Monument / Marker
___________ Add Final Dates (can be prepaid)

						Total for Cemetery Expenses

Calculating Funeral Expenses - Professional Fees
This is a composite list.  Individual funeral homes will list services differently.  This list is being prepared for pre-planning as part of this seminar.

Filing of Permits and Forms
___________________________________  Arranging and Administration
___________________________________  Documentation
___________________________________  Transfer of Remains to a location for funeral/burial
___________________________________  Death Certificates, notifications to Social Security

Preparation
___________________________________  Dressing & Preparation for Identification
___________________________________  Embalming & Preparation for viewing
___________________________________  Rental of clothing

Staff Services
___________________________________ Flower Delivery
___________________________________ Embalming & Preparation for viewing
___________________________________ Professional Pall Bearer
___________________________________ Staff & Vehicle to obtain Certified Copies
___________________________________ Staff & Vehicle to Witness Cremation
___________________________________ Visitation (day of service)
___________________________________ Visitation (day prior to service)

Coordinate and direct memorial service
___________________________________  On-site Chapel
___________________________________  Off-site Service
___________________________________  Graveside Service

Facilities
___________________________________  Preparation / Shelter
___________________________________  Identification Room
___________________________________  Chapel
___________________________________  Visitation Room

Automobiles
___________________________________  Clergy/Lead/Administrative Car
___________________________________  Coach
___________________________________  Transfer/Service Vehicle
___________________________________   Limousine 


Funeral Packages
_________________  Direct Disposition - No service with the casket present.
_________________  Limited - Open casket with a memorial service
_________________  Traditional - Open casket with visitation, followed by a memorial service

						       Total for Professional Fees Expenses

Calculating Funeral Expenses - Merchandise
Caskets / Cremation Containers
___________________________________  Cremation Casket
___________________________________  Cremation Container
___________________________________  Cloth Covered Casket
___________________________________  Wooden Casket
___________________________________  Metal Casket
___________________________________  Enviro Casket
___________________________________  Rental Casket
Burial Vaults
___________________________________  Non-Waterproof Liner
___________________________________  Lined Vault
___________________________________  Stainless Vault
___________________________________  Copper Vault
___________________________________  Bronze Vault
___________________________________  Cremation Vault

Stationery
___________________________________  Register
___________________________________  Note Cards
___________________________________  Memorial Cards / Bookmarks
Cremation Urns
___________________________________  Wooden Urn
___________________________________  Marble / Porcelain Urn
___________________________________  Stainless Steel Urn
___________________________________  Bronze Urn
___________________________________  Sculptured Bronze Urn
___________________________________  Companion Urn
Floral Tributes (generally arranged by the surviving family members)
___________________________________  Casket Spray
___________________________________  Other Bouquets
Check with the cemetery as flowers may not be allowed to remain on the gravesite after interment.

						        Total for Merchandise Expenses

Other Expenses
___________________________________  Cost for use of church facility
___________________________________  Honorarium to pastor or speaker
___________________________________  Fee for music
___________________________________  Cost for post funeral meal
___________________________________  Other meal expenses
___________________________________  Lodging for visitors
___________________________________  Preparation photo exhibits/displays
___________________________________  Cost for newspaper obituary announcement

						        Total for Other Expenses

					                   Total for All Funeral Expenses

I have a pre-paid funeral plan located at:


I keep the papers about this plan at:  


I have made the following arrangements with the funeral home regarding my burial expenses.  Example:  funeral home, cemetery, and place for funeral service/memorial may be in different locations, cities, or even states.  Pre-planned instructions should be shared with those charged with your final arrangements.
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